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. INVITATION
Sealed bids, in_. Quadruplicate ____ subject to the donditions on the reverse he

at this office until___1Q _o'clock__am., .___ }l.thQhex.EiQ .......... -» and then pyblicly opened, for
furnishing the following supplies, and/or sarvices, for dalivery at
---- Chief,.

............................... 25X 1A -- 3
Reqn. #51-0843 . (Name)  55X1A9a
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Item
No.

L .

Dollars | Cents

Quantity Unit Price

- -

ARTICLES OR SERVICES
The purpose of this Invitation to Bid is
to establish a term contract for '
export packing of household and ;
personal effects, hereinafter referred
to as "effects", of Government employees
assigned outside the continental Unitéd
States. ;

Unit

LTI

o

ARFA AND PERIOD:

_— e wwr e o e o w—

(a) The services specified herein
shall be rendered within the
Greater Metropolitan Area of
Washington, D. C.

€

the period beginning from date
of acceptance by the Government
through 30 June 1951 subject to
termination 4s provided for in
Item 6 herein.

e e e e B o e e = o = o . . ..~ -

i (b) Contract shall be effective for

S N e = e e e e e e r c e b e c e et e e AR e e e S ..o - - ot .-

BID

ersvvoecdocsdewennancnuncnanaecna

In compliance with the above invitation for bids, and subject to all the conditions thereof, the under-
signed offers, and agrees, if this bid be accepted withim3Q___calendar days from the date of the opening, to
urnish any or all of the items upon which prices are quoted, at the price set opposite each item, delivarsd
it the point(s) as specified and, unless otherwise specified within_30Q _calendar days after receipt of ordar.

Discounts will be allowed for payment as follows:._______ percent 10 calendar days:.._.____ percent 20
alendar days;_______._ percent 30 calendar days.
T 25X1A5a1
{CCEPTANCE BY THE GOVERNMENT 3 Fovember 1950
""""""""" (Date) T TTTTTRTTTeeees

Accepted as to items numbered___A)l.
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STANDARD GOVERNMENT FORM OF CONTINUATION SCHEDULE
FOR STANDARD FORM 31 OR 33
(SUPPLIES)

g "

ARTICLES OR SERVICES ! Quantity AMOUNT

f L]
Unit ! Unit Price e LN T

1
et g

. L]
NI ¢ aisanitienien

i

.

PACKING SERVICES:

(a) For furnishing complete export
packing service in random size
and type containers including
labor, a1l lumber, strapping,
excelsior, waterproof paper,
cardboard, etc., in accordance
with the attached General Speci
flcations with deletion of all
references to crating.

i
b
+
1
1
1
]
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3
]
1
]
1
1
'
)
'
]
'

B et R Ry S SO S

PER CW,

(b) When so requested by the Govern—
ment, furnish and pack in 1ift
vans in accordance with best
commercial pratice subject to
size not exceeding 800 cubic
feet per lift van.

e e R T U S

L

PER CW
DRAYAGE:

(a) Pick-up and drayage of effects
from residence or place of
storage to contractor's warehous
for packing.

B e e e

PER

(b) Drayage of packed effects from
contractor!s warehouse to local
storage warehouse, carrier!'s
freight station, or Government
warehouse subject to specific
request from the Government.

PER CWT

(¢) Pick-up and packing of effects
shall be completed within fiftedn
(15) days after receipt of requegst
for service, unless otherwise
specified by the Contracting
Officer.

STORAGE:

D R L U

. Storage of effects per 30 day month
. subject to specific request from the .
e SRR b A EESG  GHERE SO eSS,
25X1A5a1
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June ,IO. 192“

STANDARD GOVERNMENT FORM OF CONTINUATION SCHEDULE
FOR STANDARD FORM 31 OR 33

Pog

270023-2
3

<

(SUPPLIES)
tem No.!| ARTICLES OR SERVICES ! Quantity | Unit | Unit Price i---f‘-"-M-Q—q-"-l---
! ! § : ! mmmmal‘:um : lunginlxl‘ﬂl
than one month shall be prorated on « NO CHARGE FIRST 15 DAT*? AFTER (\FMIWOB
the basis of one thirtieth (1/30) of ! oo Vo :
the monthly rate for each day. :  PER tWTdeliO Per 3p Day Monthiand
i $403 Per Cwt Prorated D
5. | RESPONSIBILITY; | $:03 for Ot n Proryted Days
. WAREHOUSE LABOR OUT $.20 Cwt
(a) The Contractor shall be responsiple : H

(b)

P
{
—

S ittt el A L
S TR B P B M ek e ek e e e e e o e s = = e = % = e A

to the owner of any effects over:
WHIGH It has control or custody |
pursuant to this contract for any
ard all loss or damage to such !
effects while in its control or '
custody in the maximum amount of!
$30.00 per hundred pounds thereof,
except that the cohtractor shalli
not be responsible for loss or !
damage to effects resulting from
acts of God, or the public enemy,
or strike, riot, or civil commotion.

In addition, the contractor shali
be responsible to the owner of any
effects which he handles pursuant
to this contract for any and alls
loss or damage to such effects °
resulting from the Contractor's E
negligence or improper performante
under this contract in the maximbm
amount of £30.00 per hundred pounds
thereof, ' '

Negligence or improper performante
shall be construed to include lagk
of proper and safe plant facilities,
inadequate hauling equipment, latck

of proper protection while in trhnsit,

the use of insufficient or poor |
quality materials for packing, the
use of unskilled or careless worke
manship, lack of proper inventory
weight and packing slips, mistakps
in marking and all other services
under this contract for the pre-!
paration of effects to withstand'
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STANDARD GOVERNMENT FORM OF CONTINUATION SCHEDULE
FOR STANDARD FORM 31 OR 33

(SUPPLIES)
No. ; ;.--.‘.!‘.2.‘!!!1_;
em No ARTICLES OR SERVICES Quantity Unit Unit Price 'qu lars. ¢ Car

———-—--——

transportation. The Contractor E
shall not be responsible under this :
paragraph for loss or damage to ! i
effects not packed by him and ovbr :
which he has no control (such as: '
effects in locked trunks, dresser :
drawers, barrels, and boxes alrehdy :
packed) unless such loss or damage E
results from the Contractor's '

-f-=-
(]

negligence or improper performan
hereunder.

PP

(¢) For any loss or damage of effectis
for which the Contractor is responsible,
the Contractor shall make prompt pay-
ment to the owner thereof,

inventory in quadruplicate showing

condition of the effects at the
time of packing. This inventory
shall embody a signed statement'
to the effect that the Gnnxractor
shall be responsible to the owner
of the effects in the amount of !
thirty dollars ($30.00) per hundred
pcunds for damage to the effecta
packed or hauled by him due to !
improper performance of these !
services, A list of all packages,
showing package numbers, content;,
and weight shall .be furnished tq
the Government on completion of |
packing.

(e)- The responsibility of the Contractor
as stated herein shall not be con-
strued as placing a limitation un
the amount of protection or covdrage
of the effects processed under this
Contract, Additional protectloq or
coverage on the effects may be pro-
cured by the owner thereof at h;s
own expense. :

i (d) The Contrector shall furnish an !
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STANDARD GOVERNMENT FORM OF CONTINUATION SCHEDULE
FOR STANDARD FORM 31 OR 33

the Government does hereby agred that it will n@t obtaid the
services indicated herein from any firm bther than the Contractdr.

It is contemplated that approximately forty-fivd (45

be consummated during the period covered by this Contract.

(@) “'The bidder represents that the aggregaté number! of

the bidder and its affilistes ik
than 500, !
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(SUPPLIES)

om No.! ARTICLES OR SERVICES ! Quantity | Unit ! Unit Price - MOUNT...
6. | TERMINATION: ! 5 E P
The Government reserves the right to ! i ' ; ;
terminate this Contract upon thirty ! : : ! !
(30) days written notice to the i ; ; E :
Contractor computed from the date of ' ' ‘ : :
mailing, ; ; L ; :
7. | GENERAL STTPULATIONS: s :' E ! 5
(a) Acceptance of offer under this I'invitatio:'n to Bidf will bef made :
U to the firm submitting the lowest acceptpble aggregate b:.id. ;
(b) The Government reserves the righft to ins'pect 'thef plant ogf' any E
bidder and to reject any bid submitted if facilities are found f
- to be inadequate. : : E ; :
(¢) The Government does not guarantefe any minimum on maximum quantity

25X1A5a1
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1. The Gqyernment rese,rvae\gp rx.'PgX\.e %J HLQBQ a-osr‘e m
to weive any {nformality- ih bids and, unless otherwise specified ?
the Government or by the bidder, to accept any item"in the bid,
In case of error in the .extension of prices in the bid, the unit
priceg .will. govern. . - : ot i

2. Time, in connectiont with discount offered, will be computed
from. date ot the. dellvéty of the supplies to- carrier” when final
inspection and acceptance aré at paoint of origin, or from date of
delivery at destination or port of embarkation when final inspection
and acceptance are at those points,*or from date correct. bill: or
voucher properly-certified by the contractor-is rec¢elved if the latter
date is later than the date of -delivery. .

3. In case of default of the contractor, the Government may p.
1b

tractor r le for any, excess, cost .occdsigned. thereily: Provide

r&-"
cure the articles or services from other sources and hold the con-

v
RS

That if public necessity retjuires the' use bf ‘materials or supplies not

- conforming to the apeclﬂwgom they may be accepted angd P ent
therefor shall -be made at'aYproper r’;ductlon in" pricé.” " ° peym

1

4. 1f the contractor refuses or falls to make deliveries of the.tna-

terials or supplies within the time specified, or any éxtension thereof,
the Government may by.written notice terminate the right of the
contractor - ta -proceed,
as to which there has been delay.
may purchase stmilar materials or supplies in the open market or

with' delfveries of such part or parts thereof -

In such event, the Government '

secure the manufacture and -delivery of the materials and 'supplies °

by contract or otherwise, and the contractor and his sureties ({f any)
shall be liable to the Government for any excess cost occasioned the
Government thereby: Provided, That the contractor shall not be
charged .with any. excess coest occasioned the Government by the
pure!

contracts when the delay of thé contractor In making deiiveries is
due to unforeseeable causes beyond the control and without. the
fault or negligence of the contractor, including, but not restricted
to, acts of God or of the public enemy, acts of the Government,
fires, floods, epidemics, quarantine restrictions, strikes, freight em-
bargoes, unusually severe weather, and delays of a subcontractor
due to such causes unless the contracting officer shall determine that
the materials or supplies to be furnished under the subcontract are
procurable in the open market, if the contractor shall notify the
contracting officer in writing of the cause of any such delay, within
10 days from the beginning thereof, or within such further period
as the contracting officer shall, with the approval of the head of the
department or his duly authorized representative, prior to the date
of final settlement of the contract, grant for the giving of such
notice. The contracting officer shall then ascertaln the facts and
extent of delay, and his findings of fact thereon shall be final and
conclusive on the parties hereto, subject only to appeal within 30

nse of materials or supplies in the open .market ot under other -

&

0 S rorai0ssR00g3003700

N
’

¥ 231'-6?&0 tract.
A N ] - Contractor
A $s ‘thet- e has not employed any person té solicit or secure
this tract upon any agreement for a- comrnission, percentage,
brokerage or contingent fee. Breach of this werranty shall give the
Governmpept the right to anniil the contract, or).in its discretion, to

wa

deduct from .the contract price or consideration the amount of such

commission, - parpeatage, ‘brokerage;’ or-wontingent fees. This war-
ranty shall fiot apply to commissions payable by contractors upon
contracts or sales secured or made through bona fide established

.commercial of- seMing &gencies- maintained by- the Cohtractor for

the purpose of securing. business.
10. PATENTS: The Contractor shall hold and save the Govern-

- ment, its officers, agents, servants, and employees, harmless from

liapility of any nature or kind, including cpsts, and expenses, for or
on acoolnt..of any patented- or unpatented invention, article, or ap-
pliance manufactyred or used in the performance of this contract,
including its .use By the Government. T ‘

11, INSPECTION: Final inspection: and. acceptance will be made
aiter dellvery, urdess otherwihe  stated. Final inspection shall be
conclusive except as regards latent defects, fraud, or such gross mis-

.takes as amount to fraud. Pinal scceptande or rejection shall be

made as promptly as practicable,” but. ‘failyre to inspect and accept
or reject the equipment shall not impose liability on t e Govern-
ment for such materials or.supplies as-are ‘hot I accordance with
the specifications.

12. DISPUTES: Except as otherwise specifically provided. in this
contract, all disputes concerning questions of fact, arising ynder this
contract shall be decidéed by the contracting officer, subject to writ-
ten appeal by the Contractor within 30 days to the Director of the
Central Intelligence Agency or his duly authorized representative,
whose decision shall be fimal and.conclustve; upon the parties hereto.

" In the meantime the Contractor shall diligently proceed with per-

days by the contractor to the head of the department concerned or .

his duly authorized representative, whose decision on such appeal as
to the facts of delay shall be final and conclusive, on the parties
hereto. As used herein “"head of the department” means the head
or any assistant head of the executive department or independent
establishment involved, and ‘'his duly authorized representative’
means any person authorfzed to act for him other than the con-
tracting officér; and the term ‘“contracting officer’” shall include his
duly appointed successor or his authorized representative.

5. No Member of or Delegate to Congress, or Resident Commlssioner,
shall be admitted to any share or part of this contract or to any
benefit that may arise therefrom unless it be made with a corpora-
tion for its general benefit.

6. Prices bid herein include any Federal tax heretofore imposed
by the Congress which is applicable - to the material on this bid. If
any sales tax, processing tax, adjustment, charge, or other taxes or
charges are imposed or changed by the Congress after the date set
for the opening of this bid, and made applicable directly upon the
production, manufacture, or sale of the supplies covered by this bid,
and are pald by the contractor on. the articles or supplies herein
contracted for, then the prices named in this bid will be increased
or decreased accordingly, and any amount due the.contractor as a
result of such change will be charged to the Government and en-
tered on vouchers (or invoices) as separate items.

7. Unless otherwise specified by the bidder, it {5 understood and
agreed that only such unmanufactured articles, materials, and sup-
plies as have been mined or produced in the United States, and
only such manufactured articles, - materials, -and- supplies as have
been manufactured in the United Stated substantially all from
articles, materials, or supplies mined, produced, or manufactured,
as the case may be, in the United States shall be delivered pursuant
to a contract awarded .a8 a result of this bid.

8. CERTIFICATION ‘STATEMENT: The Contractor shall state the
contract m'nmber, and make the following certification on his in-
\'OKGSZ . L b . cT . Ve Yat ol Al - L . -

“1 certify that the above bill is correct and just, that

" payptent therefor has not been recetved; that all statu---
tory uirements as to American production and labor

. stapqeids, sfid hil conditfons .of purchase applicable to

. 3he transactions have been complied with; and that State,

: gf “loca¥ ‘sales taxes .are. .not  irncluded i the amounty
o lled.” R

. PR
e . B .
- .

1. Samples of items, when required, must be furnished, free of
expense, prior to the opening of bids, and, If not destroyed:,will,
upon request, be returned at the bidder’'s expense.- *

2. Prices should be stated in units of quantity specified, with
packing included. :

3. Time of proposed delivery must be-stated 'in' definite terms.

- and stipulations required by, Bection

INSTRUCTIONS T

formance. L .

13. RESPONSIBILITY FOR SUPPLIES TENDERED: The Contractor
shall be responsible for the articles or materials covered by this
contract until they are -dellvered at the designated point, but the
Contractor shall hear all risk on rejected articles or materials after
notice ot rejection. Where-final inspeétion is at point of origin but
delivery by Contractor is at some other pojnt, the Contractor's ,r,a-.\
sponsibility shall continue yntil dellvery is aecomplished. M

14. TIME QF DELIVERY: When no time of delivery. is stated
the bidder, it is understood and agreed that dellveries are to e
made within (10) days after recelpt of order. .. .

15. TAXES: Unless otherwise indicated in this contract (A) the
prices herein do not include any state or local sales tax, and (B)
the prices herein Include all applicable Federal Taxes in effect at
the date of this contract unless the procurement falls within the
exceptions of the Internal Revenue: Aot,.of 1943, ih which case the
Contractor has clearly indicated 'in* the éontfact that the prices
shown are exclusive of the Federal Excise Tax. Upon request of the
Contractor, .the Government will issue tax ixemptlon certificates or
furnish othér siin{lar .-proof of exemption with respect to all Federal
Excise taxes px'ogirly excluded from the, price.

16. ANT1-DISCRIMINATION: The Contractor in performing the
work required by .this contract, shall not discriminate against any
employee or applicant 1or employment because of race, creed, color,
or national origin. The Contractor further agrees that each sub-
contract made under:this:contract will ‘contain a similar provision
with respect to Anti-Discrimination.

17. ASSIGNMENT OF CLAIMS: No claims against the Government
arising under any purchgse or contract which provides for payments
aggregating $1000.00 or more shaell be assigned except in accordance
with the Assignment of Claims Act, 1940 (Public No. 811, 76th Con-
gress, approved. October 9, 1840). - -

18. aIppllcable, the representations

of the act of June 30, 1936

WALSH-HEALEY ACT: Where
{Walsh-Healey Act, Public No. 846, 74th Congress) to be included in
all contracts therein specified are hereby incorporated and made a
part of this contract with the same force and effect as if fully set
forth in -the contract. - ‘

19. EIGHT-HOUR LAW: Where applicable, the provisions required
by Act-of June 19, 1812 (Eight-Hour. Law, 37 Stat. 137, 138 as amend«-
by Act of 9 Sept. 1940, 54 Stat. 884), to be included in all contrs
therein specified, are. hereby incorporated and made a part of .

.Contract with the same force and effect as if fully set forth in tr="

‘Contract.
20. MODIFICATION: No change or modification of this contract
shall be valild unless the same be in writing and signed hy both of
the parties hereto.
21. ALTERATIONS: The following alterations were made before
this contract was stgned by the. parties hereto: -

i

l

e o,

O BIDDERS

If time varies for different items the bidde. shall so state.

4. Envelopes cantaining bids must -be sealed and marked on ‘the
upper left-hand cornér with the name and address of the bidder and
the date and hour of opening, and addressed as instructed.

5. For further instructions read U. S. Standard Form 22 (Instruc-
tions to Bidders).

AT I
e TR N

. INSTRUCTIQONS . TO CONTRACTING OFFICERS

1. If shipment is made by Government bill of lading, observe con-

solidated ¢lassification. requirements se as to secure the'lowest rate’

applicable.

2. Although this form meets the requirements of a formal con-
tract (R. S. 3744), if the execution of a formal contract. with bond
15 contemplated U. S. Standard Forms 31 and 32 should be used.

3. If there is not sufficient spacé on the schedule to list all of the
items, insert at the bottom of the schedule “Continued on ..
«heets of U. S. Standard Form 36", and _use thgt fqrm .also. .

4-H-1t is definitely Xnown that final acceptance cannot be ac-
complished within 10 or 20 days from date of delivery due to neces-

ity for tests or analyses which cannot be accomplished within that

‘e, delete, before lIsstiance, thé discount provision relating to 10A

Y

™

calendar da.ys‘or to both 10 nhd 20 calendar dnys, The provision
rdlating to discounts may also be deleted whgx‘) funds do not become
available so that payment may. be made within such time limits.

5. If the contract is likely to involve patent liability, the article
on patents as contained in U. S. Standard Form 32 should be used.

6. If the contract provides for liquidated damages, the above
Condition No. 4 should b_e:-deleted and there should.be substituted
therefor the- article entitled “Delays—Liquidated’ Damages”, quoted
in Paragraph 5 of the directions on page 6, U. S. Standard Form 32,
modified as follows: Delete “in Article 1", line 2, and if no bond is
required, delete “and his sureties”, lines 6 and 10: add the last
sentence (definitions) of the above Condition No. 4.

r
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QENERAL SPECIFICATIONS

I PACKING AND CRATING -

A. Materials To Be Used

1 (a) Lumber shall be thoroughly air or Kiln dried, surfaced four (4) sides dreased
LUMBER to Required standard thickness and graded and marked in sccordance with the
rules and regulations of the Lumber Association covering the speclies desired.

(b)  Approved species are:
Pine-Ponderosa, No. 2 common - in accordance with latest rules of Western
. Pine Association

Pine, white northern, No. 2 common - in accordance with rules of North-
eastern Lumber Msnufacturers Association

Spruce, No. £ common - in accordance with latest rules of West Coast Lumber—
men's Association :

Spruce, No. & common - in accordance with latest rules of West Coast Lumber-
men's Association

Fir - vhite )

Pine - sugar ) In accordance with latest rules of

Pine - white (Idaho)) Western Pine Association

Spruce, No. 3 common

Cottonwood or Poplar, yellow No. 2A common - in sccordance with latest rules
0of National Hardwood Lumber Association

Hemlock, Eastern No. 1, common - in accordance with latest rules of Northern
Hemlock and Hardwood Manufacturers Association

Any other box or crate lumber No. 2 common that weighs less then two snd six
tenths (2.8) pounds per board foot.

2 Boxee shall be new or in perfect condition, and 1f not new, shall be free of all
BOXES marks not pertaining to current shipment and free of any substance injurious to

the article being packed. Eoxes must be made of common boX Oor crate lumber with
ends and comers securely fastened and nailed.

g House boxes (for linen, books, bedding, lamp shades, draperies, etc.) shall be
HOUSE BOXES securely fitted snd strongly secured at corners and top members properly fitted.
House boxes must be 1ined with paper (Kraft) before packing. Recommended sigzes
are #1 - £x2x4, 42 - 2x2x3, 42 - 1 1/£x1x2 1/2 Boxes Of other sizes not over 35 cubic feet capacity

may be used, 1f required and properly and strongly made and not over £ 1/2 pounds per cublic foot in
expty welght. ’

4 Veneer wood boxes may be used for small articles of furniture, tops, cushions,
VENEER WOOD BOXES garden tools, wickerware, etc. The articles must be properly wrapped and padded
and protected in the dbox. Wood excelsior shall be used for tuck packing and

slde and bottom padding. These veneer boxes may be reinforced with 1x4 or 1x8 cleats for added
strength and protection.

] New barrels should preferably be used for packing glassware, chinaware, bric-

BARRELS &-brac, table lamp bases, and other mmall fragile articles, but used barrels in
perfect condition with four hoops and top and bottom heads closely fitted and

strong may be used certified to be free of substances which might be injurious to the material to be
packed. Fibre or veneer barrels shall not be used.

8 All cardboard used must be corrugated, 200 pound test and double taced, dry, °
CARDROARD clean and free from acld, paint, grease and other substances injurious to the
articles to be packed.

7 Only standard wood or wood’wool excelsior or shredded paper shall be used as

EXCELSIOR OR filler for general packing. It shall be clean, dry, and free from any sub~
SHREDDED PAPER  stances injurious to the articles to be packed.
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8 New standard wood excelsior or shredded psper pads shall be used unless other~
EXC!:LSIOE} PADS wise specified.
9 All wrapping paper used shall be new, Kraft type of not less than & pounds
PAPER - WRAPPING weight.
10 All waxed paper used shall be manila wax or equivalent of not less than

PAPER = MARKED pounds weight. Treated paper may be used if of "Eutcher" paper type, free ‘
OR TREATED from creases and folds,

11 All nails shall be cement coated-box and large enough for solid construction.
NAILS For crating or boxing, #8 penny coated box nails shall be used in all joints
as follows: 2 in each 414 joint, 3 in each 1x8 joint, 4 in each 138 joint, §

in each 1x10 or 1xig2 Joint.

B. Manner 0f Packing

1. Al crating and packing shall be performed in a manner requiring the least cube measure-
ment, producing a package that will withstand rall or water shipment without damage to container O
or contents and at a minimum Oof weight.

& All crates unless specifically exempted fram this requirement shall be disgonally draced
on at least two Opposite sides and braces shall be made 0f 4" boards except in cases where grater
strength 18 required, when 8* board may be used. Eraces on opposite sides shall be applied in
different directions and securely fastened to each board with cement coated nails of proper length.

& All items with legs shall be swung in crates; 1.e., they shall rest on swing braces of
sufficient atrength so that the legs will not carry any welight. ©Swing braces shall be s0 secured
t0 sides or ends of crate that they cannot be loosened by Jarring the crate. In the absence of a
more suitable method of securing swing braces, they shall rest on and be nalled to a cross mamber
0f the crate and immediately above swing braces another cross member will be applied as close as
possible to swing brace. Items swungin crates will have an upper brace to hold them down on swing brace,
and will be s0 secured as to prevent lateral movement. When braces must be cut to fit inside the
crate or box, they shall be secured to nalling strips at least two inches wide. If the space be—
tween the brace and the crate or box i1s not two inches, the nailing strip shall f1ll space and
shall in all cases extend the full width of the drace being used. All excelsior pads shall be
properly secured to braces.

4. Where neceasary to reduce cubic measurement 0f container to reduce 'weuhr,. or to insure O
safe transit, articles of household effects shall be dismantled.

6. 4ll finished surfaces shall be s0 padded as 0 Drevent scratching or marring.

6. Items of irregular shape shall be securely braced In crates Or boxes so as 0 prevent
dsmage during handling in transit.

7. Original contalners, in lieu of new, may be used, 1f in good condition. This refers to
such items as: refrigerators, planos, sewlngsmachines, radios and similar articies., In such cases
the contractor shall be responsible for obtalning and using holding down bolts, etc., necessary to
properly secure item In contalner and contractor shall be responsible for properly securing refrig-
eration units and other mechanical attachments.

8., .All items which should be kept in an upright position (refrigerators, washing machihes,
radios, etc.) shall have a cone securely fastened on top Oof crate or box. Crates Or boxes in these
cases shall be conspicuously marked to indicate that they are to be kept in an upright position.

9.~ The use of damp, wet, Oor unclean packing materlals 1s prohibited.
10. Care shall be exercised to prevent 1oss or damage of household effects in process of

packing, and contractor shall properly and amply protect household effects In hls possession by
using pads and not piling effects in a manner likely to cause damage.
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11. All crates and boxes shall be properly and closely fitted and securely nailed. JI11'
fitting or short members in crates or box construction or insufficient nailing are not accept~-
able.

12. Varnished or high polished surfaces shall be covered with waxed paper. All furniture
shall be wrapped in Kraft paper and be properly secured..

'13. Boxes shall be lined with a good grade of water proof paper in accordance with best
commercial practice and shall be of adequate quality to meet the approval of the Dispatch
Agent at port of shipment. Boxes shall be bound with iron straps on heavy wire fimmly stapled
in position to avoid slipping. Corners of heavy boxes shall be reinforced with metal plates.
Boxes shall be sufficiently strong in direct ratic to the weight of the articles contained
therein to withstand excessive rough handling. .

14, As a general rule the contractor will not be permitted to line crates with cardboard
and it is required thdt wrapping, padding, and inside ewing braces in crates be visible for
inspection purposes. Bed crates, rug crates, the tops of crates containing desks, tables, flat
top dressers, etc., and crates used for small articles (lamp shades, etc.) must be lined with a
corrugated cardboard. ’

15. Drawers of furniture may be packed with articles if not of undue weight, such as pillows,
comforters and blankets.

16. In the absence of any general or specific specification or contract provision, the best
commercial practice will apply to packing, crating and marking.

c. Detailed Requirements
Detailed packing requirements shall be observed in packing the following items:

(1) Bed ends, mattress and rails shall be packed together. The height of a bed
BEDS, DOUBLE, THREE crate when in a packing position shall not be over twenty-four {24) inches.
QUARTER OR TWIN The crate shall have double construction in the ends and will be lined on
all sides with cardboard. A diagonal brace will be used on each of the two
sides having the largest area. In crating only one bed, spring shall be separated
from the bed ends by the mattress; the bed ends shall be separated from each other
with excelsior pads and cardboard. The bed rails shall be separately wrapped and
secured in crate. Flat articles properly wrapped and padded, that would not be
damaged by the subjected weight may be packed in bed crates.

. (2) The handle bars, seat, pedals, and book rack shall be removed from all
BICYCLES bicycles. The crate shall be a frame of €" or 8" boards and sides of 1"x4™
boards spaced approximately eight inches (8") apart. The bicycle wheels shall

be on a board running the full length of the crate and shall have a padded brace in
front and back of each wheel; the bicycle shall be braced down by a padded brace;
also to prevent the bicycle from shifting in the crate, a padded brace shall be
placed against the bicycle frame on each side about six inches (6!') asbove the pedal
aprocket and shall extend the full length of the crate. There shall be at least
two and not more than three inches of clearance between the bicycle and each end,
each side and top of the crate at the closeet point. Dismantled bicycle parts shall
be securely packed in a box.

(3) Books shall be packed in a paper lined box. Books packed two or more rows
BOOKS high end on end will not be permitted. If more than one box of books is to
be packed, the heavier and the lighter booke shall not be mixed. Should it
be necessary to pack heavy books and light booke in the same box, a partition made
of cerdboard or wood will be installed in box to separate light and heavy books.

_ (4) Chairs shall be packed in crates and shall rest on swing braces to kaep weight
CHAIRS off legs. They shall be firmly secured in place by padded braces. Chairs

without arms may be packed in crates containing.two, four, or six chairs at
option of contractor; in case of multiple packing it will be required that chairs

\J
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are properly insulated with excelsior pads and secured s0 that there can be no move-
ment. Under no circumstances may cheirs be packed in boxes.

(8) All chests shall be wrapped, the top shall be completely covered with pads on
CHESTS - CAMPHOR, top Of waxed paper, the corners shall be badded, and all ornamentation shall
CEDAR, LINEN, ETC. be carefully padded. The chest shall have padded braces on each side and each
end, the padded braces shall be placed on the 80lid, flat part of the chest
and never on the handles, honges, locks, or any ornamentation. 3f the legs are
" fragile the chest shall be swung off the legs, The crate shall be lined with card-
board and shall be made of 1"x4* boards, spaced no more than six inches (6" on all
8ldes except the top, which shall be made of 1*x6* or 1"x8° boards, spaced not more
than one inch (1%) apart. In all cases where the legs carry the weight of the cheat,
the crate shall be constructed to provide a solid bearing for legs. :

(8 These items shall be wrapped Separately, first with a sufficlent amount of
CHINAWARE, GLASSWARE shredded Daper or wood excelsior to make a cushion, then with paper (newspaper
CROCKERY, LAMPS, may be used for this wrapping) and then Dacked in shredded peper or wood ex-
CLOCKS, JARDINIERES, celsior and only in barrels. There must be at least four inches (4% of loose
STATUARY, VASES AND excelsior, not packed too tightly in the bottom of barrel before any pleces
BRIC~APBAC are placed in it, at least two inches (2%) of excelsior shall 1line the side ot
the barrel and at least four inches (4") of excelsior shall be Dlaced on top.
The barrel shall not be packed tight to the extent that the head must be forced on.
Heavy pleces and 1ight pleces shall not be Dacked together in the same barrel, except
in case of necessity and where enough excelsior can be used to compensate for the
heavy pleces. Stemware shall not be packed in barrels with dishes or heavy glasses,
NOTE: This specification applies to van packs as well ad to packing for shipment.

(7}  The sides and legs of these 1tems shall be wrapped witn wrapping paper and top
DESKS (FLAT TOP) AND shall be covered with waxed or glaged paper which shall be insulated from crate
TAELES WITH NON- top with excelsior pads. These items shall also be swung in the crate to keep
REMOVAELE LEGS weight off legs and shall be held in place in crate by padded braces on each
sfde. The spacing of top boards 0of crates shall be 1* spart. Cardboard ahal}
* be fitted in top of crate.

(8 These items ana similar pleces of furniture shall be wrapped, all cormers shall
DRESSERS, CHIFFONIERS, be padded and the top shall be completely covered with pads over waxed paper.
BUFFETS, BUREAUS, The mirrors shall be removed and backsd in another container as hereinafter
GLAZED POOKCASES, ETC.specified under "MIRRORS®. Two padded braces shall be used on all sides; the
padded draces shall be placed on the strongest part of the article being packed
and never against any glass, handles, door or drawer pulls, hinges, ornamentation or
any part of the article that might de damaged by the ordinary crate pressure. All
drawers must be held in place by a drawer brace properly padded. The braces shall
hold the furniture at least one inch (1') and not more than three inches (8*) from
the crate at the closest point on each side. When the top 1s flat, the crate shall
be solid against ‘the padded top. If the construction of the base of the furniture
being packed is not strong enough for swing bracing, the article shall rest on the
legs and the crate shall be constructed as to provide a solid bearing for each leg,
otherwise this type of furniture shall de swmg on braces. The outside crating shall
be made of 1% x 4% or 1% x 6' boards spaced not more than eight inches(8" apart;
except the top, which shall be made of 1% x 89 1* x 10" Or 1* x 12* boards as required
spaced not more than one inch (1%} spart.

(9) These items shall be completely wrapped in.wrapping paper and packed in box
ELECTRICAL EQUIPMENT - with enough excelsior to provide insulation necesssry to prevent contact of
FANS, HEATERS, ETC. one article with another and to eliminate movement of any article ir box.

((10) PFireplace fittings, including tools, stand for tools grate, screen, and fender,
TITTINGS, FIREPLACE shall be each separately wrapped in newspaper or wrapping paper, and placed in
box with enough excelsior to insulaive ang sliminate rattles

(11) Wicker furniture will be swung on braces in crates and secured in place in such
FURNITURE, WICKER RManner as to obviate damage to wicker,
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\ (12 Upholstered furniture will be sprinkled with moth repellant and shall be com-.
FURNITURE, ‘pletely wrepped with wrapping paper and sesled with gwmmed tape. Two or more
UPHOLSTERED swing braces shall be used. The articles included in this paragraph shall be

swing in the crate with a clearance on all sides 0f at least two inches ana
not more than four inches at the closest point. If the articles are made Of material
> ' that is easily merred by brace pressure and are heavy, making an arm brace necessary,

e : . & strip of corrugated cardboard shall de placed over the entire arm and two thick~

nesses of 8" excelsior pads shall be used under the brace. Other articles of furni- -

g ture shall not be packed on the arm brace of sn article made of materials essily

marred Or against sny part of the article that would be marred. The crate shall be
made of 1% x'4" Or 1* x 6° lumber spaced not more than five inches apart on sll sides.
The crate shall be diagonally braced on the two sides having the longest boards. Two
upholstered chairs when not too large shall be crated together. If the chairs are
covered with material that is easily marred the arme shall have a clearance of at
least one inch. Light {tems (lempshades, hassocks, etc.) in cartons EAY be packed

in crates with upholstered furniture.

(18) Garden hose shall de packed in a box with hand tools and small garden tools.
( ) HOSE, OARDEN Care must be exercised to insulate hose from any sharp tools.

(14) All kitchenware, flat irons, electric irons, etc., shell be wrapped and packed
KITCHENWARF into peper lined "House Foxes", The articles shall be padded with excelsior
and the heavy articles shall be separated from the light by cardboard. Heavy
skillets, tea kettles, and heavy pots and pans shall not be packed with light fra-
glle articles. The box 11ds shall de secured at the residence.

(16) Linen, towels, bedding, draperies, clothing, small pictures, and other articles
LINEN, DRAPERIES, Of this type shall be packed carefully into *"House Eoxes® 1ined with clean paper
CLOTHING, ETC. and secured at residence.

(18) All lampshades, Christmes ornsments, small toys and other spall articles easily
L AP SHADES crushed, shall be wrapped and placed in cartons and shall bDe insulated from
carton and from other articles with excelsior. Silk and parchemnt lampahades
shall be wrapped and placed in carton and crushed wrapping paper shall be used in
lieu of excelsjor to hold in place. The cartons shall then be worked into crates or
boxes where they will have proper protection or shall de crated separately with 1°x4°"
, boards, spaced not more than five inches (5% apart. Thess crates shall be marked
{ \ "FRAGILE". When effects are hauled to a Government activity for completion of pack-
' ing, the above items shall de packed in boxes at the residence by the contractor.

(17) This item may be crated or boxed and may de included with gardening tools. It
LAWNMOWERS must be secured in box or crate to prevent movement while in transit.

(18) Sewing heads and motors shall be removed from cabinet, wrapped and packed in
MACEINES, SEWING separate box as herelnafter specified. Cabinet shall be wrspped with peper.
Cabinets shall be crated and secured in crates with'padded bdraces. Cabinets

with legs shall be swung in crate to keep weight off legs.

(19) The motor shall be removed from the head and packed in a corrugated cardboard
SEWING MACHINE carton cut to fit. The head shall be wrapped and placed in a separate carton
HEAD and padded with excelsior. The cartons shall then be placed in a box, parti-
tioned off from the main compartment and padded with excelsior. If no space
is avellable, a special box shall be bullt with an inside clearance of at lesst two
inches on all sides for excelsior padding. Any box containing sewing machine head

shall be marked "SEWINO MACHINE HEAD ~ HANDLE WITH CARE".

(20) The wringer shall be removed the agitator will be secured and padded in the
WABHING MACHINE washing chamber, the belt tension shall D9 released and the motor secured,
Casters shall De removed. Washing machines with adjustable legs shall have
legs adjusted to their shortest length befors being packed. The washing machine
shall be braced where necessary with a padded brace. Braces shall never be placed
on control levers Or gear boxes. The wringer shaft shall be covered with an excel-
810or pad. The crate shall de made Of 1* x 6" boards, spaced not more than five (§9)
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lnches spart. 4 washing machine crate shall have a top cone 1* x 4® board placed on

edge on the top from each corner to 0DpOsite corner diagonally across the crate, the

board shall be full width in the center of the crate and shall be tapered to a width

of 4% each board will be notched in the center at the crossing point. The cone will >
be well secured. The crate will be marked as specified for a "top end up® crate.

. (1) A1l mirrors shall be wrapped and packed in & box built to fit. There shall be
MIRRORS, PICTURES, at least two inches (2% of excelsior in the bottom of the box and at least two
AND GLASS TABLE 1inches (2") of excelsior between the mirrors and the top of the box. There shall .
TOPS also be at least two (2%) inches of excelslor between the mirrors and the side
Of the box. There shall be sufficient excelsior between mirrors td keep closest
points eeparated at least 4% Specifications for packing mirrors are applicable to
glass tops, large glass faced Dictures snd all other articles of this type, except
that not more than four furniture mirrors will be allowed in any one box.

(22} Plano boxes shall be bullt of gpproved specles of lumber. The ends shall have
PIANOS three 1® x 4" cleats the full width of the box, one at the top, one at the bot-
tom, and one in the center and will have two 1® y 4*® cleats from the top to
bottom on each end, in order that the back and front box ualling can be gigzagged O
over at least 1 1/2* nailing area, the full height of the box. The bottom shall have
five 1* x 8* skid cleats from front to back, one at each end, and one at the center
and one from each up and down brace to be nailed to. The top shall have two 1* X 4°
braces to be nailed to the front and back braces. The back shall have two braces
from top to bottom; evenly spaced between the ends 1f pilano to be boxed is a grand;
if the plano to de boxed is an upright, the braces shall be placed in the proper posi-
tion for the swing bolts or lag screws. The front shall have two brace cleats from
top to bottom directly opposite the back braces. The piano boxes shall de made of
1* x 8% 1° x 10%, or 1* x 12° lymber. The plano '31_1311 be completely wrapped with
waxed peper, then wrapping paper, and sealed with gumed paper tape. All finished
parts that are not detacheble, but moveable, shall be tied down with s0ft wedbbing tape.
Two or three layers of waxpaper shall oe Placed between parts that have a tendency to
rub. An wpright plano will be secured to the back Of the box with lag screws DPlaced
into the corner posts, the holes shall first be bored into the post with a brace snd
bit. 1If a bolt insert is in the back Of the plano, & bolt to rit will be used. Washers
shall be used between the bolts ur lag screws and the outside brace. The plano shall
be blocked up to relieve any strain on the casters. A grand plans shall be dilsmantl es,
the dismantled parts shall be wrapped, padded, and packed into separate box. The grand
piano will be swung in the box on selng braces at least 1 4 x 8% seclired to the bot- O
tom of the plano in the heavy part of the plano intended for that purpose. The braces
shall be secured with counter sunk lag screws with washers. The braces shall be the
exact length of the distance between the top and the bottom of the box, inside. There
shall be one brace parallel to the keyboard and directly under the keyboard; there
shall be another brace secured to the freming under the top of the sound board. also
barallel to the keyboard. Plocks at least 1 #" 6" shall be nailed in the box, two
&t the top and two at the bottom, in the exact position for securing the swing braces,
these blocks shall be of & length to extend from the back of the box to within the
width of the swing brace, from the front covering. The swing braces shall be nalled to
the top and bottom blocking. All plano boxes shall have an inside clearance of at least
two inches and not more than four inches on all sides at the closest point: except when
& upright is being packed, in which case the beck shall be solid against the back of s
the box. 4All piano boxes will be marked in acoordance with specifications for marking
"top end wp® box. No other articles hay be packed in the same case with a piano. ) '

(22) The unit chamber shall be rilled with 1008ely crushed paper to prevent the tubes
RADIOS from working out. The unit shall be secured in the cabinet. When the units are v

made to 81t on top Of the cablnet or cannot be secured properly in the cabinet,

they shall be removed and packed in accordance with specifications for a "SEWING

MACHINE HEAD®. The radio shall be wrapped with wax Deper, the top completely covered

with pads and the corners shall be badded The redio shall be braced in the crate

with two padded braces on each side. The draces shall not be placed on the control

shafts or any ornamentation, unless the 8upply Officer walves such requirement. The

knobs shall be removed from the control shafts, placed in an envelope and secured in

the cabinet. The radioc ahall be swung in the crate or boxr. When the base 18 not
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strong enough for swinging, the radio shall rest on the legs and the crate shall be
80 constructed as to give solid bearing for each leg. The crate shall be made of 1"
X 4" or 1" x 6" spaced not more -than three inches, except on the top, which shall be
made of 1* x 8% or 1* x 10" spaced not more than one inch apart. A radio crate shall
have a peak and caution legs as specified for a washing machine crate, except when
the unit has been removed and packed separately. The crate shall be marked in accord
ance with specifications for *top end up” crates,

(e4) Properly secure all suspended motors to the base, using bolts designed for this

REFRIGERATORS  purpose. Remove unit from a General Electric (Unit in head model) and pack in

a box hereinafter specified. All valves shall be closed according to factory
instructions and tagged noting this operation. Air flues shall be removed from the
back of the cabinet. The refrigerator shall be crated on the legs or the base, ex-
ceDt when the legs will not carry the weight properly, in which case the refrigerator
shall be swung on the atrongest part of ;@g base framing with two reinforced braces.
Remove the legs when practicable, also remove shelves, and all other lnside eqQuipment
that cannot be properly secured and packed separately in a box. Refrigerator shall
be wrapped; it shall be braced at the corners, two padded braces on each side. The
braces shall be longitudinal and shall extend full length of the cabinet on the flat
80114 Area over the inside corner framing. All braces shall be clocked awsy from the
crate giving a clearance Of at least one inch between the crate and the brace at the
closed point. The top shall be completely coversd with pads and braced down with at
least two braces placed on the flat soclid ares, unless the Supply Officer walves such
requirement. The top overhand and the base shall be padded. The door and the lower
chamber cover shall be braced with a padded brace, but shall not be subjected to the
welght of the refrigerator. NoO bracing will be placed over hinges, door pull, tubes
or any other fragile part of the refrigerator. The crate shall be made of 1" x 8°,
1* x 10", or 1" x 12* spaced not more than three inches apart. The crate shall have
a peak and caution legs as specified for a washing machine crate. The crate shall be
marked as specified for a "top end up*® crate. Also the words "TRUCK HERE", shall be
stenciled on the side of the crate having the best construction for that purpose.

(26) A box shell be built for each removal type refrigerator unit. The box shall be

REFRI QERATOR built of 1* x 8% 1" x 10" or 1" x 12° lumber. The box shall have two sides

UNIT

Inside clearance between the unit at the top and bottom and 1/2* clearance on
each side at the point of suspension. The supporting cleats shall be well secured
ins.de the box on all sides and shall be well padded; the width of the supporting
ledge shall be at least 1~1/2", The unit shall be vraced with & padded brace on each
side and one brace shall be placed across the top of the unit. Padded braces shall
not be placed over tubing, switch boxes or any other fragile part of the unit. This
box shall have a peak as specitied for a washing machine crate.

(28) A1l rugs and mats shall be treated with moth repellant to protest them from

RUGS AND MATS moths or any other insects injurious to the rug sufficient treatment for six

months' protection shall be given. The rugs and mats shall ba tightly rolled
and wrapped in two thicknesses of wrapping paper and all seams shall ha sealed with
Qumed paper tape. The crate shall be made Of 1" X 4% 1 X 8%, 1% x 109, or 1 x 12"
boards as required and shall be lined with card,oard. The ends Of the crate and two
sides shall be s0lld (no space between boards): the boards on the remaining two sides
shall be spaced not more than six inches (8") apart.

(27) This furniture shall be wrapped and corners and top shall be padded, and & hole

SECRETARIES, at least six inches (8% Iin diameter shall be cut In the center of the paper
CHINA CLOSETS, covering each pane of glass. A padded brace will be used on all four sides and

AND CURIO CARINETS 8t the top, and bottom, and the articles shall be braced down from the top, un~

less the Supply Officer walves such requirement. The padded braces shall be
Placed on the strongest part of the articles belng packed asnd never agalnst any glass,
handles, door or drawer pulls, hinges, ornamentation or any part of the article that -~
might be dsmaged by the ordinary crate pressure. All articles having drawers must
have a drawer brace properly padded. The braces shall hold the article of furniture
at least one inch and not more than three inches from the crate at the closest point
on each side, the top and the bottom. This furniture shall rest on swing braces
provided construction of base allows; 1f swing brac:s cannot be used the articles
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shall rest on legs. When the weight Of the article is carried on the legs, crate
shall be s0 constructed as to provide a solid bearing for each leg. The ocutside
crating shall be made Of 1" x 4% or 1" x 6% boards as required, spaced not more than
four inches apart.

(28) Silver ware shall be packed in box especially constructed from specified lumber
SILVERWARE. and of proper size to contain items packed without loss of space. Each item or
or sets of 1tems in cases Of flatware shall be wrapped with non-tarnish® tissue
(paper without sulphur) and excelsior shall be used to insulate and secure pleces in
place.

(20) ALl portable or projecting pleces shall be removed or securely fastened in
STOVES-ALL TYPES Dlace. If removed, each plece shall be wrapped separately and all packed in
(Except portable Dbox with enough wrapping paper and excelsior pads used to secure these pleces
stoves) in such manner as to prevent movement and theredby obviate damage to other pleces
Dacked therein. All ensmeled surfaces on stove shall be protected with wrapp-
ing paper and top and all sides of stove shall be covered vwith cardboard, Stove shall
be crated in such manner as to be insulated from top, bottom and all sides of crates
by padded braces which shall not be in contact with handles or other projecting parts.
If necessary to provide sufficlent strength, crate shall be cross-braced on top,
bottom and each side, and where it is impracticable to support stove in swing dbraces,
legs will be removed.

(20) Suitcases shall be closely fitted into a cardboerd lined crate made of 1" x 4"
SUITCASES boards, spaced not more than four (4%) inches apart, or in crates or boxes where
space 18 available.

(21) Top surtaces ahall be wrapped with wax paper, remainder of table shall be
TAELES, NESTS OF wrapped with wrapping paper. Tables shall be nested with cardboard between
each successive table top where possible. Nests of tables will be swung on
braces where possible and will be braced padded away from sides of crate,

(32) The leaves shall be removed, wrspped in wex paper and packed in bed crates or
TAELES, DINING, oOther suitable places that provide ample protection. When it is practical the
DAVENPORT, legs shall be removed, wrapDed, [added, and pPacked in a box. The flat top
LIERARY surface of the table shall be wrapped with wax paper, Kraft paper, and ahall
be completely covered with pads, this specified covering shall extend around
the entire finished edge of the table top. 1If the legs have not been removed they
shall be wrapped snd padded. A table top crate shall be constructed to give solid
protection on all sides 4f the top padding. The top of the crate shall be solid
against the padded table top and will be made of 1" x 8%, 1% x 10%, or 1" x 12¢
boards spaced not more than one inch apart and shall be lined with corrugated card-
board. The 81de and bottom of the crate shall be made of 1" x 4% or 1* x 6*, spaced
not more then six inches apart. The table shall be swung in the table top end of the
crate with two padded braces, one at each end, 8Should the under edges of tha table
top be irregular, 80 as not to leave a flat swinging surface, the bracing shall be
Dlaced on the inside top framing of the table. A dining table crate where the legs
have not been removed, shall have two diagonals, one on a side perpendicular to the
top and oné on the opposite of that side. NOTE: Also see *DESKS AND TAPLES".

(3%) Hand tools will be wrapped in newspapers and packed in bvox with sufficient
TOOLS8, HAND excelsior te eliminate rattles.

(24) Hoes, rakes, shovels, etc., shall be placed In either a specially constructed
T00LS, box or crate or may be placed in a large "used" veneered box 1f there ia avall-
GARDENING able enough light material to hold tools in place. If there are D1llows, hae-
Socks, etc., used in veneered case with garden tools, the working portion of
tools shall be wrapped to prevent soiling or cutting other items,

(26) All trunks shall be crated with 1" x 4" boards, three boerdsa On each side, three
TRUNKS boards on the top and three boards on the bOttom of the crate. Two trunks
shall not be included in one crate, except small steamer trunks,
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(8) Before being Dacked the carriage of typewriter shall be secured in center
TYPEWRITERS position with dbinding tape. The typewriter shall be secured in box by bolts
passing through washer and bottom of box; the bolts wil neceasarily have to

11t threaded holes in typewriter frame. In lieu of this method of securing type-

writer, any acceptadble method of firmly end securely fastening typewriter may be

used. In eny case, the box containing typewriter shall not enclose any movable item
vhich may damage typewriter. ’

(87) All vanity benches, chow benches, foot stools, floor lemps, stands (including
SMALL ARTICLES samoking stands), children's beds, and tables, magazine racks, folding tables,
OF FURNITURE  folding chairs, ironing boards, and other articles of furniture too amall to
be crated separately, shall be wrapped and padded and worked into crates haw-
ing space not utilized; provided the article can be braced to give {t proper protec-
tion. Wnen these amall articles of furniture cannot be advantageously worked into
other crates, they shall be grouped and a crate made of 1% x 4" or 1" x 8¢ boards,
spaced not more than five inches (6%) apart. The crate shall be lined with card-
board, the articles shall then be padded with excelsior and braced into the crate.

D. General .Requirements

L. The average tare weight shall not exceed two-fifths (£/5) Of the gross weight. BSufficient
material shall be used in each package to properly protect the contents regardless of tare, but
epparent exceasive tare weight of individual packages will cause rejection of such packages by the
inspector. The average tare weight will be determined by the contracting Officer from time to time,

If 1t becomes apparent that the average tare weight is being exceeded the contractor will be re-
Quested to take corrective measures,

& If necessary, the Contractor will be required to hold effects after packing to await avail-
ability of shipping facilities, not to exceed a period of fifteen (16) calendar days. Storage and
hendling charges for time in excess of the fifteen (15) day period cennot be guaranteed by the
Oovernment unless authorized by the Department. In no case shall storage charges accrue until after

the services under this contract as designated by the Contracting Officer, have been completed and
the required papers and invoice sutmitted to the Contracting Officer.

i1 INVENTORY AND PACKING
1, At the time of the removal of the effects from the premises of the owner, each package of
effects and each plece of furniture, or other article shall be assigned a number, consecutive for
each owner. Each package and plece 1s to be marked with the assigned number and a lot number or

the name of the owner. This marking may be by crayon on barrels and boxes but must be by tags on
furmiture,, trunks, etc.

£ In con)unction with the owner or his agent, the Contractor shall prepare in triplicate an -

inventory List of all items received, bearing the signature of the owner or his agent together with
the signawure of the representative of the Contractor, both certifying to the correctness of the
inventory. The Contractor will use due diligence to record in the inventory any unusual condition
of the effects s0 received. Notation should bDe made when parcticable as to whether electric re-
frigerators, radios, etc., are in operating condition. Notations should be made opposite items on
the inventory specifically identifying any mars, scratches or broken items. A general exception to
the condition of the effects does not meet the requirements of the contract and is not acceptabdble.
One copy of the inventory is to be retained by the Contractor, one copy handed to the owner or his
sgent upon completion of the inventory and one copy promptly furnished to the Contracting Officer.

3 'The Contractor shall prepare a Dacking 1ist at the time the effects are packed, noting
thereon th® number 0f each Dlece, the contents snd house inventory number of each article packed
thereln, the weight, and cubic measurement. Each sheet shall have inacrided thereon the name of the
Owier and the last sheet shall indicate the totel weight and total cubic measurement. All ltems of

brofessional books and papers shall be 1isted separately on the packing 13st. This packing list
ehall be made out in sextuple.
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111 MARKING

A1l markings shall be stenciled or legibly marked and printed with waterproof, quick-drying
ink and lettering must be Of proper size and spaced in such & manner as to be easily read. All
barrels, boxes and.crates containing breskable or fragile articles must have the word "glass*® or
"fragile® lettered on all sides.

Packages shall be marked with consecutive numbers for each lot of effects and so 1isted and
identifled on packing list.

Packages containing articles to be kept top end up must have the words *This End Up® stenciled
or printed on four sides and within six inches of top and shall have two arrows at least five inches
long stenciled or drawn pointing up and below the arrows, the words "Handle With Care®,

All 0ld marks shall be scraped, plande or dlacked out(daubing will not be accepted).

Marking, addressing, numbering, etc., shall be in strict accordance with the instructions issued.

Washing machlnes, refrigerators, radios and other items required to be kept in upright position
shall have a conspicuously printed notice on two sides "™Notice--any agent, checker or owner on re-
ceiving this plece, please note all exceptions. Bhould crate dbe damaged in any way or contents be
loose in crate, please make an exception in receipting for this plece.®

IV WEIGHING

All boxes, crates and barrels, etc., are to be weighed by the Contractor. In weighing,
Contractor will exercise all care to list exact welght and measurements. When material is too
bulky for a Contractor's scales, shipment may be weighed on Dublic scales and weightmaster's
certificate 1ssued. Weights are to be stenciled on all boxes, crates and barrels,

Y VANS

Vans used in transporting unpacked or uncrated furniture must be of closed type and must be
suppllied with sufficient clean and sanitery pads, covers and other protective equipment to insure
safe transit of shipment and delivery in undemaged condition. Vans used in transporting packed and

crated material may be closed type or open 1f the Open type are with weatherproof tarpaulin to
properly protect the shipment.

CS/R
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